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中華基督教會銘賢書院 Date of Collection 交表日期 

 

Application for Academic Documents 

學歷文件申請表 

Signature of Applicant  

申請人簽收 

 

 

Date 

日期 

Details of Applicant 申請人資料    

Name 

姓名 

(English) 

 

 

(中文) Contact Tel No. 

聯絡電話 

 

Class Attending / Year of Graduation and Class 

現時就讀班別 / 畢業年份及班別 

 

  

Document Requested & Purpose of Application 申請文件及用途  

(Please tick the appropriate boxes 請在適當方格內加上✓) 

1  Reference Letter 推薦信 
 School Transfer 轉校 

School Name 學校名稱： 

2  Transcript 成績單 ________________________________ 

3  School Leaving Certificate 離校證明信 
 Further Study 升學 

 Mainland 內地 

4  Certificate of School Attendance 在學證明信 
 Overseas 海外 

(Place 地點：_____________) 

5  Certified True Copy of Academic Report 成績表核證副本  Job Application 求職 

6  Educational Qualification Verification 學歷驗證 
 Others 其他  

(Please specify 請註明: 

7  Others 其他 (Please specify 請註明： ___________________) ________________________________) 

 

Method of Collection 領取方法 (Please tick the appropriate box 請在適當方格內加上✓) 

 To be collected in person 本人親身領取 

 By post (Please attach a self-addressed stamped envelope) 以平郵方式郵寄 (請附回郵信封及貼上郵票) 

 To be collected by an authorised person 由受託人領取 

Name of the authorised person 受託人姓名：____________________________________________________ 

 Please send the documents directly to the relevant organisation by email 請電郵文件到相關機構 

  Email Address 電郵地址： _______________________________________________________________________ 
 
 Applications are normally processed within 7 working days. Please collect the documents at the school office after being notified by 

phone. 申請一般需時 7 個工作天。經電話通知到校務處領取文件。 

 According to the Personal Data (Privacy) Ordinance, all information provided by the applicant will only be used for this application 

or relevant purposes. 根據個人資料(私隱)條例，凡申請人所填報的資料，僅用於是次申請或相關用途。 

     

Signature of Applicant 申請人簽署：  Date 日期：  

 


